
 

 

POSITION OPENING 

 

Asset Manager 
 
 
Bellwether Housing is seeking an Asset Manager to join our team.  This position collaborates with the 
Accounting, Property Management, and Real Estate Development Departments of the organization in 
order to provide asset management services.  The Asset Manager will be expected to blend their 
analytical skills and knowledge of property management to generate data that will inform property 
management decisions affecting Bellwether’s diverse portfolio of multi-family, affordable housing 
projects. 
 
This is an opportunity to join a growing, innovative housing organization that has been at the forefront of 
establishing and promoting asset management “best practices” among non-profit housing providers in 
the Seattle-King County area.  With its emphasis on providing affordable housing opportunities for low-
wage working people and their families, Bellwether’s portfolio of buildings serves people traditionally 
overlooked by market rate developers. 
 
Bellwether is among the largest private non-profit owners and operators of affordable apartments in 
Washington State.  We accomplish our mission through five primary activities: management of our 
portfolio of 1,900 apartments; coordination of social services for Bellwether residents; development of 
affordable apartments; consulting for other nonprofits that provide housing and services; and advocating 
for resources that make it possible to increase housing affordability.  Since 1980, Bellwether has 
developed more than 3,200 apartments in over 59 properties and served 17,600 residents; 27 of those 
buildings are part of the Bellwether portfolio. 
 
Bellwether Housing is proud to be one of the 100 Best Companies to work for in Washington for 2011, 
2012, 2013, 2014 and one of the five best non-profits in the State.  Come join our award winning 
organization. 
 
Position Responsibilities: 
 

 Provide professional expertise in finance, accounting and long-term asset management to support 

the real property management and financial reporting functions of Bellwether Housing’s building 

portfolio. 

 Play a pivotal role in understanding real estate properties’ performance results, and assist managers 

in responding to performance indicators. 

 Provide analyses, forecasts, and tracking to alert portfolio managers and stakeholders to trends and 

events affecting Bellwether’s properties. 

 Develop and maintain portfolio performance measurement tools for analyzing property operating 

performance, cash flow, debt structures, and reserve accounts. 

 Assist portfolio managers with the development of annual building operations budgets to meet 

targeted debt service coverage ratios and other benchmarks. 

 Monitor and manage property valuations, assessments, and payments. 

 Monitor and forecast reserve levels, capital accounts and cash flow. 

 Ensure that Bellwether meets stakeholder requirements and expectations by monitoring and 

coordinating financial compliance submissions and preparing forecasts. 

 Prepare periodic reports for the board, management and potential investors regarding portfolio 

performance. 



 
Bellwether Housing offers an uplifting work environment with a diverse group of highly talented 
professionals who are committed to our mission of making excellent affordable housing available to the 
residents and communities that we serve.  Bellwether has flourished for over 35 years through 
leadership, vision, entrepreneurial spirit, and a commitment to the values of respect, integrity, community 
and excellence.   
 
An attractive and competitive salary and benefits package, commensurate with experience, will be 
offered to the right candidate. 
 
Application Process: 
 
Please send a cover letter and resume describing your relevant experience and your interest in this 
position, along with your salary requirements, in Word or Adobe format, to: 
 
Bellwether Housing 
1651 Bellevue Ave. 
Seattle, WA 98122 
 
Email:  jobs@bellwetherhousing.org 
Fax:  206.623.9404 
Web:  www.bellwetherhousing.org 
 
Please visit our website to learn more about Bellwether Housing. 
 
Minimum Requirements: 
 

 Bachelor’s degree in accounting, finance and/or related field and 7+ years of progressively 
responsible experience in financial analysis, asset or property management, accounting, finance, 
lending or related work. 

 Ability to read and understand real estate contracts and partnership documents. 

 Working knowledge of the principles of accounting. 

 Knowledge of capital funding, operating subsidies, and rental assistance.  

 Demonstrated experience developing and working with operating and development budgets for multi-
family housing. 

 Excellent independent analytical, problem solving and decision making skills. 

 Proven ability to organize multiple projects. 

 Proficient in MS Office, including the ability to develop advanced spreadsheets and manage 
databases and produce meaningful charts and graphs. 

 Effective oral and written communication and relationship building skills.  
 

Desired Qualifications: 
 

 Accounting, finance or asset management experience with a real estate organization that manages 
affordable housing. 

 Exposure to public and private funding sources used to develop affordable housing. 

 Facility with accounting general ledger and financial reporting software. 

 Experience working with a diverse group. 
 
Other Position Requirements: 
 

 Candidates selected for this position must pass a criminal history background and credit history check prior 
to employment with Bellwether Housing. 

_________________________________________________________________________________ 
Bellwether Housing is an equal opportunity employer.  No applicant will be discriminated against because of race, color, 
sex, marital status, sexual orientation, gender identity, political ideology, age, creed, religion, ancestry, national origin, 
sensory or mental or physical handicap, or disabled veteran, Vietnam era veteran or current military status. 


