
  
Invites Applications for the Position of:  

  

SBIRT Coordinator/Project Program Manager III  
 

Apply online at http://www.kingcounty.gov/jobs 
 

King County is committed to equity and diversity in the workplace. In addition, the county is committed to recruiting and 
maintaining a quality workforce that shares our guiding principles: collaborative, service-oriented, results-focused, 

accountable, innovative, professional and fair and just. 

OPENING DATE/TIME: 02/08/17 12:00 AM (GMT -8:00) 

CLOSING DATE/TIME: 02/21/17 11:30 PM (GMT -8:00) 

SALARY:    $80,412.80 - $101,920.00 Annually 

LOCATION: Chinook Building - 401 5th Ave, Seattle 

JOB TYPE: Career Service, Full Time, 40 hrs/week 

DIVISION: Department of Community & Human Services 

JOB NUMBER: 2017SC6601 

SUMMARY: 

The Department of Community and Human Services (DCHS) provides equitable opportunities for 

people to be healthy, happy, self-reliant and connected to community.   

 

Screening Brief Intervention and Referral to Treatment/Services (SBIRT) is part of the Mental 

Illness and Drug Dependency (MIDD) plan, King County's initiative to improve the health and 

well-being of residents by investing in substance use disorder and mental health treatment, 

prevention, early intervention and diversion for children, youth, adults, families, and 

communities. One of the investment areas in the MIDD Implementation Plan approved by the 

King County Council includes screening and early intervention for mental health and substance 

abuse including implementing the SBIRT Initiative.  The King County SBIRT initiative will include 

infrastructure and service development in four areas within King County:  

1.    Hospitals (Emergency Departments and other clinics within hospitals);  

2.    Primary Care Clinics; 

3.    Behavioral Health organizations; and 

4.    Dental and Pharmacy Providers. 

 

The SBIRT Coordinator/Project Program Manager III is responsible for planning, development, 

coordination, implementation and management of the King County SBIRT project, as well as 

stakeholder outreach, engagement, training and technical assistance. A majority of the SBIRT 
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Coordinator work is within the medical health care community and includes knowledge of 

electronic health record systems, primary care setting and patient flow/work flow with a clinic 

and emergency department/urgent care patient flow. This position will function within the 

Behavioral Health and Recovery Division (BHRD) Prevention Section, reporting to the BHRD 

Prevention Section Manager, and will work closely with the MIDD implementation team, BHRD 

staff and Public Health-Seattle & King County's staff. 

 

Who May Apply:  This position is open to all qualified candidates that meet the minimum 

qualifications.  The Department of Community and Human Services values diverse perspectives 

and life experiences.  The Department encourages people of all backgrounds to apply, including 

people of color, immigrants, refugees, women, LGBTQ, people with disabilities, veterans, and 

those with lived experiences. 

 

Work Schedule This position is exempt and not eligible for overtime.  Typical hours are Monday 

- Friday 8am-5pm. 

 
Recruiter: Susan.Churchill@kingcounty.gov 

JOB DUTIES: 

 Design, develop and implement the King County SBIRT project in partnership with 

communities, schools, state partners, community-based providers, primary care and 

emergency department providers and community stakeholders. 

 Manage and implement the SBIRT project. Monitor scope, schedule, performance, and 

budget of the agreements. 

 Serve as the BHRD point of contact for the community on the SBIRT project. Monitor the 

funding needs and expenses to ensure that all expenditures are in compliance with project 

guidelines.   

 Lead and facilitate all aspects of the implementation strategies of SBIRT strategies. 

Research SBIRT for use in a variety of settings. 

 In collaboration with regional behavioral health partners, support the development and 

implementation of effective substance abuse prevention strategies that specifically 

prevent youth substance use and promote behavioral health. 

 Coordinate the SBIRT project with the BHRD Collaborative School-Based Prevention 

project and school based SBIRT project. 

 Research, develop and implement environmental and systems change prevention 

strategies that contribute to substance use prevention and behavioral health promotion of 

youth.   

 Execute service contracts including award, contract negotiation with service level, collect 

and review reports and client level data when applicable, approve invoices, impose 

sanctions as needed. 

 Prepare, develop, negotiate and monitor complex contracts, inter-agency agreements 

and/or procurement plans for programs and service associated with implementation and 

evaluation. This includes developing and monitoring budgets; requirements to hold 

Request-for-Proposal processes where appropriate; deliverables including performance 

reports; reimbursement procedures; and schedules. Produce periodic progress reports. 

 Write or lead the development of responses to federal grant solicitations including editing, 

preparing for submission and submitting the grant proposal. 

 Coordinate and/or provide system wide training, consultation and technical assistance to 

assure that evidence based prevention/early intervention behavioral health services are 

implemented. 

 Gather information and data for the purposes of developing program/policy 
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recommendations and issue/briefing papers on key system issues. 

 Work with the Data and Evaluation teams to develop and track outcomes that align with 

the MIDD Implementation and Evaluation plans. 

 Maintain appropriate and regular contact with the Best Starts for Kids (BSK) initiative 

(including BHRD, DCHS and Public Health lead staff) on the progress, successes and 

barriers to the implementation, including discussing of any necessary modifications to 

intervention/implementation. 

 Assist other Division staff in planning and conducting Request-for-Proposal processes in 

accordance with the BHRD goals and objectives of the various strategies/programs. 

 Create an environment that fosters open communication, team work, commitment to 

quality service, and fostering a culture of learning and continuous improvement. 

 Work with partners to identify system barriers and strategies to drive continuous quality. 

 Develop and maintain positive working relationships with County departments, community 

partners, and other stakeholders. Identify intersecting issues, conflicts, and opportunities 

for collaboration across County departments and with external partners. 

 Represent BHRD to other branches and jurisdictions. 

 Articulate division and department priorities and ensure they are reflected in analysis and 

decision making. 

 Serve as project manager on projects that may include cross-departmental collaboration 

and areas of high-priority operational improvements. 
 Perform other related duties as required. 

EXPERIENCE, QUALIFICATIONS, KNOWLEDGE, SKILLS: 

1. Bachelor's degree with at least 5 years of experience (or Master's degree with at least 3 

years of experience) in a Human Services Profession (i.e., psychology, social work, public 

health, etc.) with an understanding of behavioral health prevention science. Military, 

educational or direct experience may be substituted for a BA or Masters (applicant must 

state relevance of experience in application). 

2. Knowledge of equity and social justice principles and practices, and understanding of the 

effects of place-, race- and policy & systems-based inequities on marginalized 

communities and populations. 

3. Ability to work within the King County Behavioral Health Treatment and Prevention 

Service System or in another municipality Drug and Alcohol Treatment & Prevention 

Service System.   

4. Knowledge of outcomes assessment, experience with research and evaluation protocols, 

as well as strong analytical and writing skills. 

5. Ability working with groups from diverse racial, cultural and socio-economic 

backgrounds.   

6. Experience in gathering, using and presenting data for program evaluation information 

dissemination to stakeholder and community groups. 

7. Ability to work effectively with groups consisting of stakeholders who may have markedly 

different perspectives about a given topic. 

8. Strong oral and written communication skills.   

9. Knowledge of general government principles and procedures, including knowledge of 

formal agreements such as contracts, memoranda of agreements, or inter-local 

agreements. 

10. Proven ability to work with non-profit partners and hold them accountable to meeting 

outcomes while also providing technical assistance to ensure that they have the resources 

needed to meet those outcomes and effectively serve their participants. 

11. Skill in working effectively as a team member to coordinate accomplishment of specific 

tasks. 



12. Skill in managing multiple tasks simultaneously. 

13. Demonstrated strong project management skills – ability to plan, organize, and execute. 

14. Demonstrated ability to effectively present complex information to diverse audiences. 

15. Proficiency in the use of personal computers, with working knowledge of MS 2010 Word, 

Excel, PowerPoint and Outlook.   

16. Valid Washington State Driver's License or the ability to travel throughout the county in a 

timely manner.     

17. Note: Must pass a Washington State Criminal Background check on a post offer/pre-hire 

basis. 

18. DESIRED:   

1. Strong understanding of prevention and preferred experience with the SBIRT 

models, Motivational Interview and the Global Assessment of Individual Needs 

(GAIN) and other behavioral health screening tools for youth and adults (e.g., 

AUDIT, DAST, CRAFT, PHQ-9, GAD – 7 etc.).   

2. Certified trainer for SBIRT, GAIN and/or Motivational Interviewing and experience 

with training across multiple disciplines.   

3. Experience in program development/management for youth/young adults, 

especially those with juvenile justice involvement and/or challenges is strongly 

preferred. 

4. Demonstrated experience identifying system gaps and developing strategies for 

continuous quality improvement. 

5. Certification as a Project Management Professional (PMP) or Program Management 

Professional (PgMP) or Certified Associate in Project Management (CAPM),   

6. Experience working with government contracts or Memorandums of Agreement 

(MOA). 

7. Experience managing federal grants. 

8. Certified local trainer in GAIN, completion of the intermediate or advanced 

Motivational Interviewing, and/or Certification as an SBIRT trainer with course 

work from the Institute for Research, Education & Training in Addictions (IRETA) 
and approval for certification by Washington State.    

 


