
 

 

POSITION OPENING 

 

Housing Development Associate 
 

Bellwether Housing is seeking a Housing Development Associate to join our Development team.  This 
opening comes at a time of growth for Bellwether’s Development team.  This is an opportunity for 
someone with a desire to advance their career in low income housing development to grow within a 
strong organization.  The Housing Development Associate will be expected to bring a high level of 
organization and integrity to a diverse range of projects including large-scale, mixed-use urban projects 
and supportive housing developments for special needs populations. 
 
The Housing Development Associate will join a strong and innovative housing organization that has been 
a leader within the non-profit development community and believes in providing opportunities for 
professional growth to its employees.  Bellwether is the largest private non-profit owner and operator of 
affordable apartments in Washington State.  We accomplish our mission through five primary activities: 
development of affordable apartments, management of our portfolio of 1,900 apartments, consulting for 
other non-profits that provide housing and services, coordinating services for Bellwether tenants, and 
advocating for resources that make it possible to increase housing affordability.  Since 1980, Bellwether 
has developed more than 11,000 units of affordable housing.  We are uniquely positioned in the Seattle 
affordable housing community, employing our own in-house maintenance, construction management, 
and physical and asset management staff, in addition to our Development team.   
 
Our 12-person Development team is highly experienced in complex development finance arrangements 
with backgrounds in construction management, urban planning, finance, engineering, market-rate 
development, real estate and housing finance law.  The Development team members together possess a 
diverse and complementary range of skills from highly analytical to visionary.  Team members are 
collaborative and draw on each other’s experience and perspective to produce thoughtful, high quality 
work.   
 
Bellwether has a long history of developing housing that meets the evolving needs of our community.  
Within our portfolio, we have tenants with incomes that range from zero to up to 80% of area median 
income.  In addition to our core development work for low-wage working people and their families, we 
have developed housing for large families, families with disabled heads of household, single adults with 
chronic mental illness and other disabilities, and housing for senior citizens.  We have also always placed 
a high value on developing in partnership with others.  Our portfolio represents partnerships with other 
nonprofit service providers and housing owners, a major nonprofit arts institution, a major health care 
institution, the Seattle Housing Authority, and a number of commercial profit-motivated developers and 
business owners. 
 

The Housing Development Associate will have the opportunity to work with a collaborative Development 
team and will provide support to the Real Estate Development Program Manager, Housing Developers, 
and Construction Managers on a range of projects. 
 
 
 
 
 
  



 
Position Responsibilities: 
 

 Assist Development team members in all aspects of affordable housing development, financing, and 
project management, including assessing financial feasibility for new developments, construction 
draw management, and monitoring financial performance during the development process. 

 Coordinate the preparation and distribution of funding applications, responses to requests for 
proposals, community outreach materials, and client marketing materials. 

 Organize project documentation and regulatory reporting. 

 Provide support on administrative matters and events for the Development team. 

 Generally, work collaboratively with other Development team members, clients, other Bellwether 
departments and third party consultants to ensure high quality projects that meet the needs of 
Bellwether, the community, and our clients. 

 
Application Process: 
 
For consideration, please address a cover letter and resume, along with your salary requirements, in 
Word or Adobe format, to: 
 
Bellwether Housing 
1651 Bellevue Ave. 
Seattle, WA 98122 

 
Email: jobs@bellwetherhousing.org 
Fax: (206) 623-9404 
Web:  www.bellwetherhousing.org 
 
Please visit our website to learn more about Bellwether Housing. 
 

Minimum Requirements: 
 

 Highly organized with a proven ability to manage multiple projects. 

 Excellent oral and written communication skills. 

 Proficiency in Microsoft Office suite. 

 Some background in and knowledge of complex real estate development and financing mechanisms 
for affordable housing and community development projects. 

 Demonstrated ability to coordinate multiple parties (consultants, contractors, and similar entities). 

 Commitment to the Bellwether mission. 

 Bachelor’s degree in real estate development, urban planning, finance, or related field. (or equivalent 
experience) 

 2+ years of experience in development, affordable housing, project management or similar work 
preferred. 

 Experience in non-profit housing organization preferred. 
 
Other Position Requirements: 

 

 Candidates selected for this position must pass a criminal history background check prior to employment 
with Bellwether Housing. 

_________________________________________________________________________________ 
Bellwether Housing is an equal opportunity employer.  No applicant will be discriminated against because of race, color, 
sex, marital status, sexual orientation, gender identity, political ideology, age, creed, religion, ancestry, national origin, 
sensory or mental or physical handicap, or disabled veteran, Vietnam era veteran or current military status. 


