
 

Invites Applications for the Position of:  

  

Housing Policy Analyst-PPM II  
 

Apply online at http://www.kingcounty.gov/jobs  
 

King County is committed to equity and diversity in the workplace. In addition, the county is committed to recruiting and 
maintaining a quality workforce that shares our guiding principles: collaborative, service-oriented, results-focused, 

accountable, innovative, professional and fair and just. 

OPENING DATE/TIME: 04/27/18 12:00 AM (GMT -8:00)  

CLOSING DATE/TIME: 05/10/18 11:59 PM (GMT -8:00)  

SALARY: $34.33 - $43.52 Hourly  

LOCATION: Chinook Building - 401 5th Ave, Seattle  

JOB TYPE: Career Service, Full Time, 40 hrs/week  

DIVISION: Department of Community & Human Services  

JOB NUMBER: 2018SC8079  

SUMMARY:  

The Department of Community and Human Services (DCHS) provides equitable opportunities for 

people to be healthy, happy, self-reliant and connected to community. 

 

On any given night over 11,500 people are homeless in King County.  An additional 165,000 

households are paying more than half their income for housing, placing them one emergency 

away from homelessness. Both hidden and in plain sight, many families and individuals struggle 

to survive every day.  The Department of Community and Human Services (DCHS) is leading the 

County's work to increase access to quality housing that is affordable to all. 

  

On December 1, 2017, Executive Dow Constantine, Seattle Mayor Jenny Durkan, and Auburn 

Mayor Nancy Backus announced One Table, a regional effort to address homelessness.  One 

Table officially launched on January 22, 2018, bringing together leaders from the business, 

nonprofit, philanthropic, faith, government, and community sectors to create an action plan to 

address the root causes of homelessness in our community and is scheduled to announce final 

recommendations on May 3rd. 

  

In addition, in July, 2017, King County kicked off a Regional Affordable Housing (RAH) Task 

Force, bringing together leaders from across the County to collaboratively develop a countywide 

affordable housing strategy.  At a minimum, this strategy is expected to consist of: An 

http://www.kingcounty.gov/jobs


assessment of the current state of regional housing affordability in King County, including 

ongoing efforts by jurisdictions; A statement of intent, collective tools and actions that can be 

taken at the regional level; a recommended state legislative strategy; and a dashboard for 

displaying region-wide progress in implementing the Countywide Planning Policies. 

  

The Housing Policy Analyst will work closely with Housing & Community Development (HCD) staff 

to advance the work of One Table, the Regional Affordable Housing Task Force as well as other 

policy initiatives to increase access to quality housing that is affordable to all. 

  

Who May Apply:  This position is open to all qualified candidates that meet the minimum 

qualifications.  The Department of Community and Human Services values diverse perspectives 

and life experiences.  The Department encourages people of all backgrounds to apply, including 

people of color, immigrants, refugees, women, LGBTQ, people with disabilities, veterans, and 

those with lived experiences. 

Work Schedule: This position is eligible for overtime with supervisory pre-approval.  Typical 

hours are Monday - Friday 8am-5pm. 

 

Required Materials:  Candidates who wish to be considered for this position must submit an 

online King County application and respond to the supplemental questions. 

Recruiter: Susan.Churchill@kingcounty.gov 

  

JOB DUTIES:  

 Research, develop, recommend, and implement innovative best practices that promote 

the County's affordable housing goals and address the root causes of homelessness.  

 Perform technical analyses to design, implement and monitor housing and land use 

policies,  

 Draft policy proposals, research briefings, reports and legislation,  

 Research and convey affordable housing and homelessness data to respond to requests 

from community members or policy makers and determine where progress has been 

made and where further action is needed,  

 Develop reports, data visualizations, and presentations that summarize community needs 

and policy efforts for a wide range of audiences including policy makers, service providers, 

clients, advocates, and/or community representatives,  

 Provide strategic thinking on county affordable housing and homelessness policy 

initiatives,  

 Partner with external stakeholders, DCHS team members, inter-departmental and inter-

branch teams as needed, and  

 Perform other related duties as assigned. 

EXPERIENCE, QUALIFICATIONS, KNOWLEDGE, SKILLS:  

  

The ideal candidate will have: 



1. More than 3 years of experience performing technical analyses on land use and urban 

planning policies (graduate degree coursework can fulfill up to 2 years of this 

requirement).  

2. Demonstrated ability to translate complex policy language into clear and concise material 

for a variety of audiences and displaying complex information in a graphically pleasing 

way.  

3. Working knowledge of regional housing needs and policies.  

4. Strong written and verbal communication skills as well as analytical and problem solving 

skills.  

5. Demonstrated ability to succeed in a fast-paced, dynamic environment, follow through on 

assigned tasks, and meet deadlines.  

6. Ability to work on a number of tasks simultaneously and organize and prioritize work 

quickly in response to changing needs.  

7. Ability to work independently and collaboratively as a team member.  

8. Commitment to furthering the County's efforts to pursue equity and social justice.  

9. Proficiency with Word, Excel, and PowerPoint (Microsoft Office suite). 

 Desired qualifications: 

1. Experiencing using data and mapping software (ArcGIS, Tableau, Power BI, etc.)  

2. Knowledge of the Results-Based Accountability framework  

3. More than 3 years of experience performing technical analyses specifically related to 

affordable housing 

 


