
 

 

Controller 

 

 

DEPARTMENT: DCHS - Community & Human Services 

SALARY: $116,500.80 - $147,659.20 Annually 

LOCATION: Chinook Building - 401 5th Ave, Seattle 

JOB TYPE: Career Service, Full Time, 40 hrs/week 

CLOSING DATE: 01/22/20 11:59 PM 

 

 

SUMMARY: 
 

The Department of Community and Human Services (DCHS) values diverse perspectives 
and life experiences. The Department encourages people of all backgrounds to apply, 

including people of color, immigrants, refugees, women, LGBTQ, people with disabilities, 
veterans and those with lived experience. 

 
The Department of Community and Human Services (DCHS) provides equitable opportunities for 
people to be healthy, happy, self-reliant, and connected to community.  

 
DCHS is seeking a skilled, knowledgeable, highly-motivated, and enthusiastic team player to 

collaboratively manage the Department's day to day financial operations for a large portfolio of 
government funds with complex federal, state and local funding sources in various human service 
programs and services. 
 

The Controller reports directly to the Department Chief Financial Officer (CFO) and plays a key 
leadership role in advising and assisting the CFO with day to day financial operations of over $750M in 
annual public funding. This position also maintains regulatory compliance and oversees the details in 
the administrative and business functions of the department, including: budget preparation and 
strategies; accounting practices and standards; and complex administrative and financial activities of 
five divisions. This position is also responsible for strategic long range financial planning working 
closely with senior management. The position will collaborate in the development of critical budget 

and reporting tools as well as the financial analysis capacity of the Department, including systems to 
support sound financial policymaking, business planning, position control, grant management, and 
budgeting. In addition, the Controller will support the Department's financial staff through training, 
creation and management of internal controls, and process improvements in financial operations. 
  

The financial responsibilities are complex and involve direct supervisory responsibilities for three 
senior financial managers. The desired candidate has complex technical expertise in a variety of 

financial data systems, success in training and mentoring staff, will prioritize social justice and equity, 
and is committed to forward progress in improving and transforming the Departments' financial 
operations. 
 
Who May Apply: This position is open to all qualified candidates that meet the minimum 
qualifications.   

 
Required Materials: Candidates who wish to be considered for this position must submit a complete 



online King County application and respond to the supplemental questions.   

 

Work Schedule: This position is exempt from the provisions of the Fair Labor Standards Act, and is 
not overtime eligible. Typical hours are Monday - Friday 8am-5pm.  
 
Recruiter: Susan.Churchill@kingcounty.gov 

 
JOB DUTIES: 

 In partnership with division leadership, collaborate on the development and review of the 
biennial department budget, work with the Budget Manager, CFO and Deputy Director to 
develop long-term budget strategies. Assist in the defense of the biennial budget submission 
for the department.   

 Develop and implement long range financial plans for the department. 

 Lead the department financial year-end process. 

 Identify risks and opportunities with regard to revenue, expenditures and other financial 
issues and prepare management briefs as needed. 

 Assist CFO in directing finance functions of the department. Provide financial management 
oversight of multiple federal, state and local funding sources. Collaborate with Grant and 
Compliance Officer to ensure regulatory compliance with all funding agencies. Assist CFO as 

liaison to the council and Performance, Strategy, and Budget (PSB) staff. 

 Ensure that county, department/division, GAAP and GAAS standards are followed in: 
department procurement practices; complex Federal and State grant reporting; accounting; 
and accounts receivable and accounts payable practices. 

 Ensure that department/division business functions are codified into written policies and 
procedures when needed. 

 Perform complex financial analysis. Analyze feasibility of various operational and capital 
funding plans. 

 Participate with other management staff in planning, coordinating and implementing overall 
departmental strategies, goals and objectives. 

 Support department goals in promoting equity and social justice. 

 Supervise and mentor staff, including planning work assignments and conducting employee 

development and performance evaluation. 

 Make recommendations to the CFO regarding personnel actions. 

 Perform other related duties as assigned. 

 
EXPERIENCE, QUALIFICATIONS, KNOWLEDGE, SKILLS: 

 Master's degree in business, economics, public administration or accounting AND five years' 
experience in public sector financial management, or any equivalent combination that 
provides the knowledge, skills, and abilities necessary to perform the job. 

 Advanced knowledge in public sector budgeting and government fund accounting, including 
Federal and State grant accounting and reporting. Knowledge of GAAS auditing standards and 

GAAP accounting principles. 

 Advanced knowledge and recent experience with federal grants, public or other restricted local 
funds and pass through funds. 

 Advanced knowledge of federal, state and local audit requirements for grant/contract 
administration. 

 Strong management and supervisory experience; including hiring, supervision, staff 
development and performance management. 

 Ability to delegate and provide strong oversight to ensure on-time and quality performance by 
staff. 

 Advanced knowledge of Oracle/EBS and Oracle budgeting and reporting systems. 

 Excellent written and oral communication skills. 

 Demonstrated skill in development and documentation of policies and procedures. 

mailto:Susan.Churchill@kingcounty.gov


 Advanced knowledge and recent experience with analyzing financial and performance data to 

develop recommendations for management decision making. 

 Experience in reviewing and providing financial/policy impact analysis of proposed legislation, 
RFP's, grants, and changes in policies and procedures. 

 Demonstrated skill in effectively presenting/communicating complex financial and 
performance information to a wide range of audiences, including non-technical audiences. 

 Demonstrated ability in prioritizing workloads, working successfully under pressure with tight 
timelines and changing priorities. 

 Expert organizational skills and the ability to adapt to rapidly changing deadlines. 

 Ability to work collaboratively with program managers to secure integrated work products.  

 Demonstrated proficiency with MS Office suite 

PREFERRED EXPERIENCE, QUALIFICATIONS, KNOWLEDGE, SKILLS: 

 Deep understanding of the human service delivery, policy, and financing systems, preferably 

including provider contracting and value-based payment arrangements. 

 Commitment to and experience integrating the social determinants of health, addressing 
health disparities, and working with marginalized and underrepresented communities 

 CPA certification preferred. 

 Knowledge and experience with Lean practices. 

 

APPLICATIONS MAY BE FILED ONLINE AT: 
http://www.kingcounty.gov/ 
 
King County Administration Bldg. 
500 4th Ave. Rm. 553 
Seattle, WA 98104 
206-477-3404 
 
Talent@kingcounty.gov 
 
An Equal Opportunity Employer 

Job #2020SC11157 
CONTROLLER 
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